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	Go Live Checklist


	Name
	
	
	

	Office Location
	
	
	AGI Shortcut on Desktop

	AGI Technician Name
	[bookmark: _GoBack]
	
	Successful AGI login from Shortcut

	Date of Desk Visit
	
	
	Tell - do not need Abtremote to access Oracle
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	
	AGI Features
	Where is it?
	What can I do there?

	
	Today I Learned (TIL)
	Home Page
	Learn something new and share your own story!

	
	Oracle (Timecard)
	Home Page – 
Quick Links menu
	This takes you into Oracle where you can enter and manage your time.

	
	Search
	Home Page – Top Right Corner
	Enter any text you like. Will return all the matches for your criteria. If results match for people’s names those will be displayed too.

	
	Staff Directory
	Main Menu – 
Tools & Resources menu –
Tools
	Looking for colleagues?  You can easily find them and their contact information here.

	
	Service Centers
	Main Menu – 
Tools & Resources menu –
Service Centers
	Eleven Service Centers to help with everything from AbtLearn to Contracts to Human Resources to Information Technology and more.

	
	AGI Help
	Home Page – 
Footer – AGI Info
	This is the place to find AGI training materials and resources. 
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